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UWORKS WORKLOAD ACTIVITIES REPORT 
 

Pull report monthly by the 
1. Select Utility Menu  

 for the previous month from UWORKS: 

2. Workload Activities  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Enter Start Date and End Date 
4. Enter Counselor 
5. Run Report 
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Add the following categories to get the total monthly Employer Contacts. 
 

1. Job Development 
2. In Person Employer Contacts 
3. All Other Contacts 

 

Jane Doe 


